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St Nicholas Church in Wales Primary School





School Address:
St Nicholas Church in Wales Primary School
St Nicholas
Vale of Glamorgan
CF5 6SG




School Telephone Number:

01446 760239



School Email Address:

StNicholasPS@valeofglamorgan.gov.uk


School Website Address:

www.stnicholascwprimary.co.uk


School Twitter Account:

@StNicholasPS


School Staff
Miss R Evans	Headteacher
Mr S Morgan	Dosbarth Oak (Yr 5/6) / Deputy Headteacher
Miss C Sullivan	Dosbarth Acorn (Nursery) HLTA
Mrs H Taylor-Gibbs	Dosbarth Willow (Reception/Yr 1) (Mon, Tues, Wed)
Mrs R Morris	Dosbarth Willow (Reception/Yr 1) (Wed, Thurs, Fri)
Mrs C Brookman	Dosbarth Birch (Yr 1/Yr 2) Teacher
Miss J  Morris	Dosbarth Sycamore (Yr 3 / Yr 4) Teacher
Mr J Downey	Dosbarth Maple (Yr 4 / Yr 5) Teacher / SENCo
Miss C Eckett	PPA Cover
Miss D Huish	Learning Support Assistant (FT) & Breakfast Club Leader
Mrs B Davies-Jones 	Learning Support Assistant (PT) & Breakfast Club
[bookmark: _GoBack]Miss C Sullivan	Learning Support Assistant (FT) / Nursery HLTA
Miss I Treasure	Learning Support Assistant (FT)
Mrs D Mills	Learning Support Assistant (PT)
Miss K Braund	Learning Support Assistant (PT)/Acting HLTA
Mrs L Bowser	Pupil Support (FT) & Breakfast Club
Miss K Schoombie	LSA (PT), Minibus Escort, Midday Supervisior & Breakfast Club
Mrs A Thomas	School Administrator
Mrs A Owen	School Administrator
Miss M Szamocka	School Cook & Breakfast Club
Mr Louis Pritchard	Assistant Cook
Mr S Davies	Caretaker

School Uniform

School uniform can be purchased online from A Class Apart, 9 The Parade, Castle Drive, Dinas Powys, Vale of Glamorgan, CF64 4NR

Telephone: 02920 515722[image: http://www.aclassapart.co.uk/images/A-Class-Apart-logo.png]

Email: info@aclassapart.co.uk
Website: www.aclassapart.co.uk/school-uniforms 

We currently have a relaxed school uniform policy where children should wear black jogging bottoms or leggings (no obvious logos) and trainers with white school polos and a green sweatshirt or cardigan. Green gingham dresses with shorts underneath or grey or black shorts can be worn in the summer. With regards to jewellery, for health and safety reasons only one pair of stud earrings are allowed.  

There is a school uniform grant available for those children eligible. Details are in your packs (Welsh Government SEG Form).

School Communication

In case of an emergency it is imperative we have up-to-date contact details for your child.  We ask for 3 different contacts. If you change your mobile phone number, email address or move house please update your details with the school office immediately.

The school regularly sends out emails and text messages via ParentPay which is our school communications and payment platform.  You will be given an activation letter soon after your child starts school explaining how to register for this.  If you register, but find you are not receiving emails please check your junk or spam folder.

[image: http://moredon.swindon.sch.uk/wp-content/uploads/2015/02/ParentPay-Logo-800.png]

Payments for School Trips, Sun Hats etc

Along with being the school’s communication tool, ParentPay (www.parentpay.com) is also used as a safe and secure online payment system.  Each parent will be given an activation letter when their child starts school.  When the account is activated it is possible to make payments to the school whenever and wherever you like.  The system will email you a receipt of any payments made and the school will receive your payments safely and securely.

If you prefer to pay by cash there is also an option to do so using the PayPoint network at local convenience stores.  A barcoded letter can be issued for bus and trip cash payments.  The PayPoint stores nearest to the school are:  The Premier Shop-Wenvoe, Glan Ely News-Michaelston Road, Nisa-Wilson Road, Hilldip-Caerau Road and Co-op-Weycock Cross, Barry.  You can find other stores by vising www.paypoint.com and putting in your postcode.

If you do not have access to the internet at home a computer will be made available for you in school and we would be happy to show you how to use the system.  Alternatively, you may want to visit your local library or see if you can get access to a computer at work.






School Routines

This is the agreed system for routines at the beginning and end of each school day.

8.00am	Breakfast Club pupils allowed entry to school
8.20am	Last entry to Breakfast Club
8.40-8.50am	Arrival time for pupils 
08.50am	School day starts
10.30am-10.45am	Morning break 
12.00-1.00pm	Lunch break (all children have lunch in the main school)
3.20pm	End of School Day


Driving and Parking in St Nicholas

Please drive very slowly and carefully giving consideration to our neighbours when driving around and parking in the village.  We operate a one-way drop off system for the mornings and the afternoons.  Please arrive in the morning no sooner than 8.40am via the third right hand turn into the village after the traffic lights. Enter the first School carpark entrance where you will be able to drop your child (staff will be on hand to direct your child into school).  In the afternoon please enter the village the same way no sooner than 3.15pm.
Please note that staff are not able to assist with seatbelts, so if your child is unable to get in and out of the car themselves, you will need to park in the village and walk your child to and from school.  Please do not use the drop off system as you will not be able to get out of your car to help your child, as this will cause delays for other parents and the flow of the one way system.

Free Breakfast Club

We offer a free breakfast club which is available to all pupils.  Booking is on a first come first served basis via a Google form which will be emailed out to you on a termly basis. 

The following paragraphs are taken from information provided to the school by the Welsh Assembly Government:

‘The Welsh Assembly Government made a commitment to provide for all children of primary school age registered in maintained primary schools in Wales to have a free, healthy breakfast at school each day. 

[bookmark: _Hlk138156498]	The scheme is intended to improve the health and concentration of children to assist in the raising of standards of learning and attainment, and will seek to involve parents / guardians. It is not intended to replace breakfast already provided by parents / guardians, but to allow all those children who, for whatever reason, have not had breakfast at home, to have one in school.’

School Meals

The Welsh Government fund school meals for all pupils. The school dinner menu can be found on the school’s website.  Orders for dinners are taken during morning registration.  You are welcome to provide your child with a packed lunch instead of opting for a school meal.

Break Time Snack

[image: ]
Our Healthy Schools Committee have set up a Snack Shack to sell fruit and vegetable snacks during morning break. The cost is 20p per day and is ordered and paid for on a half-termly basis via ParentPay. An email will be sent out each half term with a deadline to order and pay for the follow half-term’s snack.  All children in Reception will receive snack in the first week as ParentPay accounts will not have been activated. Snack Shack is not compulsory and you are welcome to send in a healthy snack for your child to enjoy during morning break. 

Drinks – Please provide a sports type bottle for your child so they can re-fill with cold water at our water station

Free milk will provided to Foundation Phase pupils.

Please note that we have a child with a nut allergy and, therefore, we do not allow nuts or foods containing nuts in the school.

Attendance

The School is given an attendance target figure we need to aim for and our Governing Body has agreed to keep you informed of your child’s attendance percentage on a termly basis. The percentage is always worked out from the beginning of September to the date on the letter.  The aim is for all children to be at the school’s target percentage of 95% or higher by the end of the summer term. Please remember that every lesson counts, every school day counts and research has shown that good school attendance greatly enhances your child’s real life chances.

Holidays 

Our Headteacher, with the agreement of the Governing Body, can currently authorise up to 10 days holiday per academic year providing attendance is above the school target. If you are planning to take your child out of school for a holiday please fill in a Term Time Absence Request Form for authorisation.  The form is available on the website. 

Unauthorised Absences

Absences are recorded as unauthorised if your child is away from school for more than 10 days holiday or they miss school and we have not been informed of an adequate reason.  Unauthorised absences are carefully monitored by the Educational Welfare Officer. 

Punctuality

It is important that your child arrives on time for school (8.50am).  It is the beginning of the day that important information is given out and also the whole school is together for morning worship.

Illness

If your child is too unwell to come to school please leave a message on the school’s telephone system or email the school.  Please inform us each and every morning that he/she is off.

Administration of Medicines

A form (available from the school office) needs to be filled in giving your permission for staff at the school to administer any prescribed medicine.  If your child suffers from a long term condition such as asthma, we are happy to keep spare medication to be used if and when they require it.

Appointments

If your child has a dental or medical appointment please let us know.

Sunsafe School

We have a Sunsafe accreditation and all pupils learn about sun safety. Between 1st April and 30th September the UV levels with be monitored every day and when the level is 3 or above pupils will need to wear a hat during playtimes and sunscreen.
Below is an example of the type of hat that should be worn.  Baseball caps are not allowed.  Without a suitable hat pupils will be directed to remain in shaded areas during break and lunch times or be offered a school hat to use that day. Your permission is required for your child wear a school hat.
[image: Image result for legionella children brimmed hat]
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It is recommended that parents apply sunscreen before school during the summer months. For reapplication during school hours we ask all parents to ensure that their child is equipped with a good quality sunscreen that is clearly labelled with their name. This can be kept at school. A minimum Sun Protection Factor (SPF) 30+ providing both UVA and UVB protection is required and the carry a minimum of 4 stars. Sunscreen will be available for those children who do not bring any and again your consent is required.

[image: Image result for 4 star rating sunscreen]

Wrap Around and After School Club

This service is run from School site by Simply Out of Schools.  There is lots on offer to keep the children busy during these sessions such as; craft, activities, outdoor play, role play, cars, barbies, trains, baby dolls and much more.  Activities will be based around the school topic.

Sessions as follows:

Wrap Around only					11.20am - 3.10pm
Wrap Around and After School Club		11.20am - 5.30pm
After School Club					  3.20pm - 5.30pm

For further information and prices, please contact Simply Out of Schools directly.  Lunch and snack for wrap around is also available.

Head office 	admin@simplyoutofschools.co.uk
			01656 372910
General Data Protection Regulations (GDPR)

Our GDPR policy can be viewed on our school website. Our Privacy Notice is below.

Privacy Notice (How we use pupil information) 

Who processes your information? 
St Nicholas CIW Primary School is the data controller of the personal information you provide to us. This means that the school determines the purposes for which, and the manner in which, any personal data relating to students and their families is to be processed. 

In some cases, your data will be outsourced to a third party processor; however, this will only be done with your consent, unless the law requires the school to share your data. Where the school outsources data to a third party processor, the same data protection standards that the school upholds are imposed on the processor. We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so. 
Mr R Jones is the data protection officer for St Nicholas CIW Primary School. Their role is to oversee and monitor the school’s data protection procedures, and ensure that they are compliant with the GDPR. The data protection officer can be contracted on 01446 760239 

Why do we collect and use your information? 
Pupil data is essential for the schools’ operational use. Whilst the majority of pupil information you provide to us is mandatory, some of it requested on a voluntary basis. In order to comply with the data protection legislation, we will inform you at the point of collection, whether you are required to provide certain pupil information to us or if you have a choice in this.  We collect and use pupil information under section 6(1)(e) of the GDPR which states ‘Processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller’ 
The School holds the legal right to collect and use personal data relating to students and their families, and we may also receive information regarding them from their previous school, Local Authority (LA) and/or the Welsh Government (WG). We collect and use personal data in order to meet legal requirements and legitimate interests set out in the GDPR and UK law, including those in relation to the following: 

· Article 6 and Article 9 of the GDPR Education Act 1996. 
In accordance with the above, the personal data of students and their families is collected and used for the following reasons: 
· To support student learning 
· To monitor and report on student progress 
· To provide appropriate pastoral care 
· To assess the quality of our service 
· To comply with the law regarding data sharing 
· To safeguard students (e.g. allergy or child protection information) 
· As part of our admissions process 
· To support pupils to decide what they do after they leave school  To access our school meals, payments and school communication systems  To market and publicise the school (this includes images/ photographs). 
We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so. 
The categories of pupil information that we process include:  
· personal identifiers and contacts (such as name, unique pupil number, contact details and address) 
· characteristics (such as ethnicity, language, nationality, country of birth and free school meal eligibility)  
· safeguarding information (such as court orders and professional involvement)  
· special educational needs  
· medical and administration (such as doctors information, child health, dental health, allergies, medication and dietary requirements)  
· attendance (such as sessions attended, number of absences, absence reasons and any previous schools attended)  
· assessment and attainment (such as national curriculum assessment results)  
· behavioural information (such as exclusions and any relevant alternative provision put in place)  
· catering and free school meal management ( such as payment information either collected at school or via Parent Pay) 
· trips and activities (such as consent and payment details) 


How we collect pupil information?  
We collect pupil information via paper and electronic registration forms at the start of the school year or Common Transfer File (CTF) or secure file transfer from previous school.  

How long is your information stored? 
The School will keep information about you on computer systems and also in paper form. Personal data relating to students and their families is stored in line with the school’s Data protection Policy. We hold pupil data securely for the set amount of time shown in our data retention schedule. For more information on our data retention schedule and how we keep your data safe, please visit http://www.stnicholascwprimary.co.uk/ 
In accordance with the GDPR, the school does not store personal data indefinitely; data is only stored for as long as is necessary to complete the task for which it was originally collected. 


Will my information be shared? 
The Welsh Government receives information on students normally as part of what is called the Pupil Level Annual Schools Census (PLASC). Welsh Government uses this personal information for research which is carried out in such a way that ensures individual pupils cannot be identified. This information is also used for statistical purposes, to inform, influence and improve education policy and to monitor the performance of the education service as a whole. Examples of the sort of statistics produced can be viewed at www.wales.gov.uk/statistics.
 
We share pupil data with WG on a statutory basis. This data underpins school funding and educational attainment policy and monitoring. 

The LA also uses the personal information collected via PLASC to do research. It uses the results of this research to make decisions on policy and the funding of schools, to calculate the performance of schools and help them to set targets. The research is carried out in such a way that ensures individual pupils cannot be identified. In addition, WG and LA’s receive information regarding national curriculum assessment and Public Examination results and attendance data at pupil level. The WG and LA have robust processes in place to ensure the confidentiality of any data shared is maintained. 

The School will not share your personal information with any third parties without your consent, unless the law allows us to do so. The School routinely shares pupil information with: 
· Pupil destinations upon leaving the school 
· The LA and Central South Consortium (CSC) 
· Welsh Government (WG) 
· Estyn 
· The NHS 
· Exam Authorities  Police and courts 
· Social Services and support agencies 
· researchers  
· organisations connected with promoting the education or wellbeing of children  
· other government departments and agencies  
· organisations fighting or identifying crime 
What are your rights? 
Parents and Pupils have the following rights 
· Right to be informed; 
· Right of access; 
· Right to rectification; 
· Right to erasure; 
· Right to restrict processing; • 	Right to data portability; 
· Right to object. 
Where the processing of your data is based on your consent, you have the right to withdraw this consent at any time.  
You also have the right to:  
· object to processing of personal data that is likely to cause, or is causing, damage or distress  
· prevent processing for the purpose of direct marketing 
· object to decisions being taken by automated means  
· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and  
· a right to seek redress, either through the ICO, or through the courts 
[Setting to document the lawful basis for each purpose (must include a basis from Article 6, and one from Article 9 where data processed is special category data from the GDPR-from 25 May 2018). Ensure you list all relevant legislation that supports the lawful basis. For DfE data collections see relevant legislation for each specific data collection you collect data for]  

Requesting access to your personal data  
Under data protection legislation, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s educational record, contact the Data Protection Officer at the school. We respectfully ask that you request information during term time to give the School the best opportunity to comply with your request within one calendar month although you are under no legal obligation to do so.  
Where can you find out more information? 
If you would like to find out more information about how we collect, use and store your data, please visit the school website to view our Data Protection Policy 

Concerns or Complaints 
If you have a concern or complaint about the way we are collecting or using your personal data, you should raise your concern with us in the first instance or directly to the Information Commissioner’s Office. 
Contact details 
If you would like to discuss anything in this privacy notice, please contact: 
Mr S Morgan  
St Nicholas CIW Primary School, St Nicholas, Vale of Glamorgan CF5 6SG 
01446 760239 
StNicholasPS@valeofglamorgan.gov.uk 
 
Contact details of the Information Commissioner’s Office.  
These are: 
Information Commissioner’s Office, 2nd  Floor, Churchill House,
Churchill Way, Cardiff, CF10 2HH 
Tel:  029 2067 8400           Fax: 029 2067 8399 
Email: wales@ico.org.uk 


Making a Complaint

If you are unhappy about anything or have any worries or concerns, in the first instance please try to talk to the class teacher at an appropriate time – usually at the beginning or at the end of the school day.

If you are still unhappy, please contact the school to arrange to speak with the Headteacher, Miss Evans.

If you are still not satisfied with the school’s response, contact the Chair of the Governing Body, Mrs Ceri Hunt, in writing.

If you are still not satisfied, contact the Vale of Glamorgan Education Authority at the Civic Offices, Barry, Vale of Glamorgan, CF63 4RU.



Faith + Family + Future = Endless Possibilities
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